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HOJOXEHHA
npo YupapiiHas MaTepialbHO-TeXHIYHOr0 3a0e3meueH s Ta eKCHayaTauii

1. 3aranaeui noJioxeHHA

1. VopapiigHs MaTepianpHO-TeXHIiYHOTO 3a0esneueHHs Ta eKCIITyaTamii
(mami — VYopapiigHg) € CaMOCTIHHHM CTPYKTYpHUM IIAPO3JIIOM arapaty
HarioHaJlbHOTO ATEHTCTBA 3 TIMTAHB 3amobiramHg kopynuii (mami — Hauionanbhe
areHTCTBO); AKHM 3AiMicHIOE opramizauiiiie, rocIOAapCEKe Ta MaTepiabHO-TeXHITHe
zabesmeuenHs ignepHocTi HanioHaasHOro areHTCTRA.

2.V opoiif xigmeHOCTI Vmpapnigsa xepyersea KoHcTuTymicro i 3axoHaMM |
Vkpainn, B ToMy uucini 3akoHoM Ykpainu «[Ipo 3amobiragns XKOpynmii», akramMm
Ka6inery Minmictpie Ykpaiun, ITonoxesssM npo anapaT HarioHansHOTO areHTCTRa, |
akTamMy HalioHaJBHOrO aredTcrBa, UM I1loNOKEeHHAM Ta IHIIMMH HOPMAaTHBHO-
TIPaBOBUMM aKTaMH.

3. Vopasniuns ¢yuakmioHansHo mixznmopsaxoBane ['omosi HamioHanmsHOTO
areHTCTBa. Y MeEXaX IIOBHOBa)KEHH, BH3HaueHuX [lonoxxeHHAM I@po amapar
HamioHanbHOro areHTCTBa, YTIpPaBNiHHA IIAKOHTPONGHE T4 WiA3BITHE KEpIBHHKY
anapaty HarioHansHOro areHTCTRA.

4. VripaBiHHS 3 METOIO OIPAIfIOBaHHA NUTAHb, IO HAJNEXKATh [0 KOMIETeHNIl
HanioHanbHOTO areHTCTBA, B3AEMOMIE 31 CIPYKTYpHHMH MiFPO3IUIAMH  anapary
Hamjonanepgoro aremrcra, KaGimery Minictpie Vxpaimm, Odicy Ilpesupenta
VpaiHy, BiAMOBIZHMMY CIPYKTYpPHHMHE Hifposfiiamu Amnapary Bepxosnol Pamu
Vkpaias, opragaMu JepixaBHOI BIafi T4 MiCIEBOTO CaMOBPS{yBaHHIL.

5. VrhpaBniHES BHXOPHCTOBYE B Po0OTi NeYaTKM 1 INTAMIM BCTAHOBIEHOIO
3pasKa.

IL. 3appannsa YnpasiiHHasa

OCHOBHUMME 3aBHaHHsSMU YIPaBIiHHA € oOpradizamiiiHe 3abesnedeHHA
misieHocTi  HanioHansHOTO areHTCTBa, -CTBOPDEHHA Oe3NedHuX Ta 3Z0pOBUX
BUPOGHMYMX Ta COMiaNbHO-IOGYTOBMX YMOB Ipami Ta OpraHi3alis pecypCcHOro |
3abe3nedeHHa AisnsHOoCTI HallioHansHOrO areHTCTRA.

. ®yuxcuii YVopasainas

1. Vripasnisss B Mexax CBOE! KOMIIETEHI|l Ta BiANOBIAHO JO NOKIAfEHUK Ha ;

HEOT'O 33BJIaHE:
1) spificHioe opraHizaniiiHi 3aXoxy IIOAO MiATOTOBKY Ta IPOBEeAEHHS 300DiB,
ONIEPATHBHHX HapaJ, 3aXO/iB IHIIOro XapaKkTepy, ¥ TOMY JHCIi MiXHAPONHNX;
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2) aaiiicHIOE oprasizanio Hapay kepiBaurTBa HaljoHansHOro areHTCTBA, TOTYE
IPOEKT ITOPSAKY JEHHOro Ta (opMye MaTepiald IO auapaTHOI Hapamy, rorye
IPOTOKOJIH 32 Pe3ysibTaTaMH allapaTHOI HapajH,

3) roTye mpoexTH HakasiB HanjioHaNBHOro areHTCTBA B MEXaX [IOBHOBAXEHD
Vrpapnines, npoexkt gopyders I'onosr HaijjioHanpHOro areHTcrBa Ta KepiBHUKA
anapary HanjonanbHoro areHTCTBa, YIPOEKTM HOKYMEHTIB oprasizamifiHoro ta
roCIIOApChKOI0 XapaKTepy;

Gepe yd9acTh y IArOTOBII NpPOEKTIB Hakasip HalioHansHOrO areHTCTBa,
Ppo3po0HUKaMH SKUX € iHHII CTPYKTYPHI IHIPO3NiNH;

3MIHACHIOE B MeKaxX KOMIIETEHIi] BUKOHAHHA Haka3is HalioHanbHOro areHTCTRA,
nopy<ens I'onoBu HamiosansHoro areHTCTBa Ta KepiBHUKA anaparty;

4) opranizoBye Ta 3afesriedye NpoBeIeHHs NMPOTOKONBHMX 3aXOiB Mif dac
ofciryroByBapHs iHO3eMHMX Ta IHIIHAX Jeleratiiii, sxi npubysaroTs 110 HauionansHoro
areHTCTBa;

5) opranizoBye posMilneHHs npaniBEEKiB HamioHaBHOro areHTcIBa ¥ MexXax
BUAUTEHUX JiA posMiimenHs HailioHamsHOro areHTCTBa NMpUMINIEHb, TIONAE IUIAH
3aKpiIUIEHHs MPUMIMIeHb 32 CTPYKTYPHAMY IIiJpO3[iIaMi Ha 3aTBePIKCHHA ['0MoBi
HarnioHamsHOro areHTCTRa;

6) 3miticHroe 00K, 30epeXeH s, BUJady Ta CIFCAHHT TOBAPHO-MATepiaIbHUX
TIHHOCTEH, KOHTPOJE 3a 1X MIIEOBUM BUKOPHCTAHHAM;

7) IPOBOZUTE iHBEHTapU3ALIII0 MaTepiabHO-TEXHIYHUX 3acobiB
HarionansHOro areHTCTBa; i

8) Bu3Hauae moTpeOM CTPYKTYpHMX IifposniniB amapary HanionansHoro
areHTCTBa B MaTepiallbHO-TEXHIYHUX 3acobax, roTye MpoMosuIiii oo ix npn,uﬁaﬁqsr,
PO3MOZiNy, IEPEpO3NOAiLy, BHOCUTs HPONOZHIIl /O TPOEKTY KOIITOPHUCY BUTPAT
HanioHansHOTO aTeHTCTRA;

9) 3abe3nedye miAroTOBKY Ta CKIaACHHS PiUYHOro INaHy 3aKymHiBenk TOBapis,
poOiT Ta mocHyT 32 Aep)kaBHi KOLITH;

10) cynpoBomxye npoBeieHHA 3aKyIiBeNb TOBAPIB, Po6IT i MOCHYr 3rigHO'i3
3axonoMm VYipaimw «IIpo myGmiumi 3akymiBii» i eKCIULyaTalii, OCHAIieHHS H
YIOCKOHaNeHHS MaTepiaibHo-TexHigHOol 6a3u HamioHaasHOro areHTCTBa;

11) 3pilicHIoe IIATOTOBKY NPOEKTIB HOrOBOPIB T4 IHIMMX IPABOYMHIB i3
cy0’eKTaMu TOCTIOAAPIOBAHHA HAa BUKOHAHHA POOIT, HAHaHHA IOCIYT Ta TOCTAYAHHS
TOBApiB, KOHTPONIOE BHKOHAHHS VIKJIAACHUX IOTOBOPIB. Y pasi HEHAIEKHOIO
BHKOHAHHS IHINOIO CTOPOHOIO CBOIX JOTOBIpHHX 3000B’43aHb TOTye Ta THepelac
matepiam xo JOpuppyHOro yrpaBliHHS NS BeJEHHSA NpeTeHsiiHOl Ta HO030BHOL
poboTH 3 MeTOIO 3aXKCTY MalftHOBHX IpaB Ta iHTepeciB HalioHansHOTO areHTCTRa;

12) 3abe3nedye rocmogapchke oOCiIyroByBaHHf HallioHanBHOIO AreHTCTEA,
3AIHCHIOE KOHTPOJNE 38 HANEKHOI0 eKCIUTyaTaIli€lo Ta CaHiTApHO-TEXHIUHMM CTAHOM
npumimens HanionanesHOro areHTCIRa;

13) opragizoBye poboTy Ta 3AiHCHIOE KOHTPOJE 32 HAEXKHUM BUKOPHCTAHHIM
aBTOMOOUIIGHOTO TPAHCIOPTY, skl nepeOyBae y KOPHCTYBaHHI HaIIiOHaJIBH();I“b:
areHTCTBA;
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14) 3a6e3nedye BUKOHAHHA BAMOI 3aKOHOJABCTBA y cepi OXOPOHH IIpari,
IMBIIFHOI0 3aXHCTY, TEXHOTSHHO] Ta TI0XKeXHOI Oe3MeKH;

15) mepernsigae HOPMATHBHO-TIPABOBI aKTH Ta IHINL JOKYMEHTH 3 METOIO
IpHBEIEHHS 1X Y BiAOBIAHICTS 5O 3aKOHOAABCTRA, iHGOPMYE OpO Pe3yNbTaTh TaKoTro
uepernsgy IonoBy HamioHalbHOTO areHTCTBa;

16) po3pobiiste mpomo3unii moj0 BHECEHHSA 3MiH KO HOPMAaTHBHO-TIPABOBHX
aKkTiB Ta mopae ix I'oxorl HallloHansHOro areHTCIBa;

17) Gepe ydacTh y NOrOJKEHHI IPOEKTIB HOPMATHBHO-IIPABOBHX aKTiB,
po3pobiieHrK IHIIAMY ep)KaBHUMHI OpraHaMuy;

18) Oepe yuacTs y po3pobnenHi iHGopManiifHuX Ta aHATITHYHHX MaTepiaiiB
nuist mopasus I"onoei HarioHanIsHOTO 4T€HTCTBA;

19) posrisifae B yCTaHOBICHOMY 3aKOHOIABCTBOM IOPSAKY 3BEPHEHHS, 3allUTH
Ha JOCTYIL X0 ItyOnignoi iHdopMaril, 3anmTy AepKaBHHX OPraHiB, 3alliTH i 3BEpHEHHA
HApOJHHUX HEIyTaTiB Y KpaiHu;

20) npamroe 3 iHbOpMali€lo, HOKyMEHTaMH, MaTepialaMH, IO MICTATL abo
MOXYTB MICTHTH iH(OpMaIito 3 0OMEXEHIM JOCTYIIOM;

21) 3xilicHIOE iHITI TOBHOBA)XKEHHS, BU3HAYEH]l 3aKOHOAABCTBOM.

111, ITpasa Ynpasainns

1. YmpaBniHHS Ma€ paBo:

1) onep)xyBaTH B YCTAHOBIEHOMY IIOPSAKY BiJ IHIUNX CTPYKTYPHEX IiIpO3AiTiB
HarmioHansHOro areHTCTRa, OpragiB fepXaBHOI BIaIy Ta MiCLIEBOr0 CaMOBpsIyBaHHs,
i INPUEMCTB, YCTAHOB, OpraHizarliil He3aleXHo BiJ HOopMH BIaCHOCTI Ta iX IOCagOBHX
oci6 irbopManio, TOKyMeHTH i MaTepianH, HeoOXiAHi A BAKOHAHHS IOKIafeHAX Ha
HBOTO 3aBIaHb Ta (QYHKIIL;

2) 3ay4aT# Y BCTaQHOBIEHOMY IOPSAKY i BHKOHAHHS OKPEMHX 3aBIAHB Ta
GyHKLIM TpaliBHUKIB iHINMX CTPYKTYPHHX NiZpo3miniB amnapary HanioHamsHOTO
areHTCTBa, CHOELiamicTiB, ¢axiBIiB, eKCIEpTiB, NPEACTABHUKIB IPOMANCHKUX
006’ euank, MPaliBHUKIB iepKaBHUX OpraHiB, OpraHiB Bragu ABTOHOMHOI PeciyOmixn
Kpum, oprasis MicLieBOro caMoOBpsIyBaHHs (32 3T0J0I0);

3) BHocuTH TpoOmO3MIl IIOZO YHAOCKOHaneHHa pobGotm HanmionameHOTO
aréHTCTBA, BHECEHHS 3MiH 10 HOPMATUBHO-IIPABOBHX AKTIB 3 MUTAHB, SKi HATEKATE JI0
$#10T0 KOMIIETEHIIIT;

4) igimiroBaty Tepex I'omoBoro HalioHaNBHOTO areHTCTBa Ta KepiBHHKOM
anapaty HauioHansHOTO areHTCTBA PO3IVIAA IWTaHb, IO HaJNeXaTk Ao Horo
KOMITETEHIIII;

5) ckimukaTi Ta 6paTH yyacTh Y Hapajgax 3 NHTaHb, IO HAIEXATh A0 HOro
KOMIIETEHITIT;

6) moctymy mo imdopmanii, TOKyMEHTIB, MaTepialiB, OO MICTITE a0 MOXYTh
MicTHTH iH(opMaIiio 3 0OMEXEHIM AOCTYIIOM;

7) immi mpaBa, nepenGayveHi 3aKOHONABCTBOM, INO BiTHEceHi MO KOMIIETEHN|I
VrpasmiHHS.

IV. Crpykrypa YnpaeiiHHS Ta oprasizania #ioro poGoTs
1. o cxnaxy YnpaBniHHA BXOAATH:
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BiJIAIN OpraHizalifHoro 3a0e3neYeHns;

BiJULiN pecypcHOTro 3a0e3IedeHHs;

crrenianmicT 3 MyOMiuEMX 3aKyTIiBeb.

2. [IpauiBHukaMu YHOpaBiuiHHA € JepXKaBHI CIykOOBLi Ta OpaIliBHHKH, SKi
BHKOHYIOTH (DYHKIIT 3 0OCIyroByBaHHS.

3. IIpaniBEnKyE YIpaBuiHHA TPA3HAYAIOTHCS Ha IIOCaAy Ta 3BUILHSIOTHCS 3
mocanu I'onmoBoro HaijloHanmbHOTO areHTCTBA B YCTAHOBICHOMY UHMHHUM
3aKOHOHABCTBOM IOPSAKY.

4, TTpauiBHUKY YTIpaBITiHHS HafAiIMIOTECS NpaBaMK Ta BHKOHYIOTH O0OB’S3KH,
nependadeHi YHHHUM 3aKOHOZABCTBOM YKpainu, nuM I[lonoxeHHSM, MOCATOBUMMI
IHCTPYKIISAMM, 2 TaKOX HeCyTh BiAIOBiHANBHICTH 332 HEBUKOHAHHA ab0 HeHaNeXHe
BHKOHAHHS IOKJIAIEHHX Ha HUX CIIyK00BUX 000B’43KiB.

V. Kepispux Ynpagiinas

1. VopaBiines o4OMOE KEpiBHMK, SKMY IpU3HAYacTsCs HA Imocany Ta
3BinBHAETECA 3 mocamu I'omoBoro HanioHansHOro areHTCTBa BiANOBiAHO N0 3aKOHY
Yxpainu «IIpo fepxaBHy ciryxOy».

2.KepiBauk VmopaBmiHHA Ma€ 3acTylIHHKA, SAKWH OYOIIOE  BifALI
oprauisaiiifnoro 3abe3neyeHHA, TPH3HAYAETECS Ha MOCAAy Ta 3BLIBHIETECS 3 IOCAIH
Tomosoro HarionansHOro areHTCTBa BimmosinHo no 3akory Yipainu «1Ipo nepaBHy
CITYKOY».

3.V pasi BigeyTHOCTI KepiBHMKa VYmpasiliHEA Horo oOOB’S3KHM 3XiHCHIOE
3aCTYIIHUK, AKM Hece NEpCOHANbHY BiNIOBINANbHICTS 3a HaNEXHE BUKOHAHHS
NOKJIaJIcHAX Ha YNpaBmiHHA 3aBJaHk i GyHKuid. 3a BigcyTrHOCTI KepiBHHMKA
VYrpapmiHES Ta #oro 3acTymHmKa 00OB’S3KH KepiBHHKAa YTpaBIiHHA 3hificHIOE
KepiBHEK Bimmimy pecypcroro zabesmedeHHS YTpPaBNiHHI BIANOBIAHO [0 Hakasy
HartioHansHOrO areHTCTRa.

4. Kepiuuk YIpaBTiHHS B MeXaxX CBO€El KOMIIETEHIT 1"

1) 3pifichroe KepiBHMITBO VYINpaBNiHHAM Ta IUIaHye MHoro po6ory, Hece
MepCoHanbiy BiAMOBIMANBHICTE 3a OpraHizamilo Ta Pe3yNbTaTH HOro MisAMBHOCT,
CTIpHSiE CTBOPEHHIO HANEXHHUX YMOB IIpali Y HEOMY;

2) po3niofinse 00OB’SI3KH MiX KepiBHMKaMH HiAIOPSAKOBaHUX CTPYKTYpPHUX
migpo3ninis, iHImmmME mpaniBHHKaMy, 3afesNedye KoopruHalio iX AiAmeHOCTI i
IOTPUMaHHEA HUMK CIy’K0OBOI JHCIIMILIi HE;

3) mifinacye NOKYMEHTH, KOHKPETHI BAAM SKUX. BUHAYAKOTECA IHCTPYKINED: 3
minosoxcTsa B HalioHaNBEHOMY areHTCTBI;

4)3abe3reuye BUKOHAHHS TpalliBHUKaMK YTpPaBIiHAS pileHb Ta Hakasis
HanjoHansHOro aredTcTBa, AopydeHk LonoBu HauioHaNbHOrO areHTCTBA TA
KepiBHHKA anapaTy HalioHamsHOro areHICTRa;

5) 6epe y4acTs y BUpiMIeHH! NUTaHb IIifBUMICHHA KBamidikauil Ta HaBYaHHS
NpaliBHUKIB YIIPaBIiHHES,

6) 6epe yuacTe B OLIHIOBAHHI PE3YIBTATIB CIY)KO0BOT AIATBLHOCTI MpAI[iBEMKIB
VipaBnisHs;

7) 3a6e3neuye po3poOKy IOCaOBEX IHCTPYKUIH mpauiBHuKiB VpaBmiHHs;
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8)momae Ha 3arBep/pkeHHS IonoBi HarioHanbHOTO areHTCTBAZ HPOEKTH
IOJIOXKEHE IIPO CTPYKTYpPHi MiApo3ainu YIpapiiHHA T4 MOCANOBUX IHCTPYKIiH #Horo
NpaliBHAKIB;

9)zsitye mnepen Ionosoro HamioHanbHOro areHTCTBa IIPO BHKOHAHHA
NOKJIaACHUX Ha YIIPaBIiHHSI 3aBIAHE 1 QYHKIIH;

10) npencrasnsie 'VpaBniHHS Y B3a€MOBITHOCHHAX 3 IHIIMMU CTPYKTYPHUMU
migpozainamMy HariosansHOro areaTeTsa;

11)moromxye (Bi3ye) mpoexkTu Hakazis HarioHaJBHOTO areHTCTBa, AKTIB
32KOHOJABCTBA, 1IN0 po3poiaoThes HauioHamsHUM AreHTCTBOM ab0 ITOTOMKEHHS
(excmeptusy) skux 3zikicHroe HarjioHansHe areHTCTBO;

12) Bupae popydeHHs, KOHTPOJHOE X BUKOHAHHS;

13) opranizoBye BemeHHs AiNOBOACTBA Ta 30epiraHHs ApXiBHUX JNOKYMEHTIB
VrpapniHES 70 nepexadi B apxis HarjionansHOro areHTCTBa;

14) opranizoBye omnpaigoBaHug iHdopMmanii, FOKyMeHTIB, MaTepiani, mo
MIiCTATE 200 MOXKYTE MICTHTH iH($OpMaIlifo 3 00MeXXeHHUM JOCTYIIOM;

15) BxuBae 3aXOAIB MIOAO HENONYLICHHSA DPO3TONOIIEHHS IpaliBHHKaMU
Vpasninss inpopMariii 3 00MeXeHHM JOCTYTIOM; _

16)3a6esmeuye  AOTpHMaHHs  OpauiBHHKaMy  YUpapiiHHS  IIpaBuI
BHYTPIIIHEOTO CIIYXGOBOro PO3TOPSAKY Ta BUKOHABCHEKO! UCIUILTIHH;

17) spilicHroe iHmi NmOBHOBa)KEHHd, NependadeHi YHHHMM 3aKOHOZABCTBOM,
axTamu HanioHaIEHOTO areHTCTBa.

3acTynHHK KepiBHAKA

ynpapJiiaes — KepiBHHK Biaginy

oprasizaniiHoro 3adesneyeHns

Vupasiinaa MarepiajbHO-TeXHIUHOr0

3a0e3neveHHs Ta eKCIIyaTamil Oser OHAINYK




